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What goes into making an EPM issue?

There is a lot of individual work, teamwork and organisation involved. 
We’ll go through every step that is needed to sketch the project and 

make it reality.

What is this talk about?
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Look back

How to begin?

Find what could be better and note it.
Trying out new ideas is good.
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Now what?

We request material to be published 

We ask all contributors and Editorial Board memebers to share their articles, 
fun pages and news, these are the most important parts of EPMagazine!
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Next step

Check everything we’ve received

Every article, news and the fun pages’ language has to be checked rigorously 
to make sure the information and the language is correct.

Information has to come from more than one reliable source, to be sure that 
the results of the research are correct.
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How do we check?

We need a way to know if there is 
anything missing from an article, 

so we use the Article Checkform to 
keep track of what is done or 

missing in an article.
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We also use the 
Submission Form to 

know who is the 
author of the article, 
where he/she comes 

from and what 
category the article is 

written for.

How do we check?
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How do we check?

The General 
Checkform is 
used to check 

all the 
material that 
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What if?
If an article is plagiarised we will inform the author and ask him/her to re-

elaborate the interested part of the article.

If the language use is incorrect we will ask the author to correct it.

If the information is wrong we will ask the author to replace the false 
information with the correct one.

If the information is outdated we will ask the author to update it.

If there is something missing from the article we will ask the author to add 
the missing part.
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Reach perfection

We will keep sending the articles and news pages back to the author until they are 
complete and perfect, ready to be paginated!

This means you have sent an article that has:

• Good bibliography and Iconography
• Captions for each picture
• Clear writing
• Educational purpose

Remember: never copy anything from your research sources, no matter what.

APPROVED
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Everything’s OK

We’re ready to create the issue

The articles need to be paginated along with the news and the fun pages.
When all the material is correct and paginated in the layout it’s time to check 

the issue and push it to the other Editorial Boards to be checked again.
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Any more edits?

Make any necessary editing to the issue

Consider any comment made by the other Editorial Boards, try to make use of 
every comment and advise.

These are the last modi!cations to the issue before it is published both in paper, 
locally, and on the web, worldwide.
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Published!

Now that the issue has been published anyone will be able to read the 
articles, the news and do the fun pages.

It’s time to think about the next issues, so start gathering the next 
articles, news and fun activities!
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Now you all know how to 

manage an EPM issue, I hope 

y o u f o u n d t h e p r o c e s s 

interesting as much as it is 

for me! Thanks for listening :)
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